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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION:  ATHLETIC DIRECTOR

1.00
GENERAL STATEMENTS

1.01 POSITION SCOPE

a. The Athletic Director is responsible for administering the programs of varsity and junior varsity athletics approved by the Board of Trustees and assuring that such programs are directed toward the fulfillment of the mission and philosophy of the college and are conducted according to the rules and intent of the National Junior College Athletic Association, the Kansas Jayhawk Community College Conference, and the college.

b. The Athletic Director will participate in the formation of general college policies as a member of the Athletic Council.

2.00
SPECIFIC STATEMENTS

2.01 Position Function and Category

a. Reporting Relationship:  President

b. Function/Category of Position:  Administration

c. Length of Contract:  12 months (July 1 through June 30 annually)

d. Salary Category:  V
2.02 Supervision

a. Supervision Received:

The Athletic Director reports directly to the President

b. Supervision Exercised:

The Athletic Director supervises the Assistant Athletic Directors and all athletic coaches of recognized Jayhawk Conference sports, including Cheer/Dance.
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2.03 Key Areas of Responsibility

a. Scheduling and Coordinating Athletic Events

1. Assume responsibility, with the assistance of the coaching staff, 

for the preparation of athletic schedules.

2. Coordinate all transportation, meals, payment of officials, and other related functions.

3. Coordinate the supervision and activities of the varsity cheerleaders/dance team - including transportation and meals.

4. Provide direct supervision for home game administration, including facility maintenance, crowd control, and the comfort and security of game officials.

5. Coordinate all athletic camps and activities conducted by athletic teams or coaches.

b. Student-Athlete Activities

1. Certify the eligibility of all students participating in college athletic events.

2. Supervise recruitment activities.

c. Administrative Functions

1. Supervise and coordinate the overall athletic programs at the college.

2. Represent the athletic department at college and community events
3. Represent the college and the administration in an official capacity at conference, state, regional, and national meetings and ensure compliance with government, conference, and league rules and policies.
4. Keep appropriate college officials apprised of pertinent information concerning athletic rules and regulations.

5. Assist the President in the selection, assignment, supervision and evaluation of athletic personnel.

6. Assume primary responsibility for all athletic fundraising/friend raising with the support of the Development Office.

7. Assume primary responsibility for development of budget requests and for administering all approved athletic budgets.

8. Supervise the development of promotional materials for athletic 

teams.

9.  Assume the responsibility for athletic department presence on social media.

10.  Assume responsibility for the development, upkeep, and maintenance of all facilities and equipment.

11. Assume other responsibilities as assigned by the President.
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.

